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	Job Description

	School/Department:


	Biological Sciences

	Post Title:


	Head of Academic Unit and Chair in Biological Sciences (joint post)


	Please enter Level under appropriate Career Pathway
	ERE
	TAE
	MSA
	CAO
	R.Nurse
	Clinical

	
	7
	
	
	
	
	

	ERE Category
	Academic Posts
	Non-Academic Posts

	
	Academic

(mixed)
	Research

only
	Teaching

only
	Enterprise
	Education Development

	
	x
	
	
	
	

	Posts Responsible to (and Level):
	Dean of Faculty


	Posts Responsible for (and Level):
	Research and academic staff in the Centre for Biological Sciences 

	Job Purpose: 
As Head of Academic Unit (analogous to Head of School) to hold responsibility for executive management of the Unit, to be the budget holder for resources devolved by the Dean and to carry out the following primary duties:

· To lead and manage academic staff to contribute successfully to Faculty and University strategic plans, including meeting targets set by the Dean;
· To contribute to the overall strategic development of the Faculty, as a member of the Faculty Executive Group and to undertake specific Faculty-wide responsibilities as agreed with the Dean;
· To represent externally the Faculty and Academic Unit for the purposes of growing income and contributing to University development activities.

In Professorial role to carry out research, publication, research grant/contract bidding and student supervision to enhance the research reputation of Biological Sciences; to teach and display leadership in education at postgraduate and undergraduate level; to undertake external activities to raise the profile of Biological Sciences and the University.



	Key Accountabilities/Primary Responsibilities 

(1)
Head of Academic Unit

The Head of Academic Unit may delegate particular duties and responsibilities to other members of the Unit as appropriate, but remains accountable to the Dean in all respects for such delegated duties and responsibilities. These duties and responsibilities include: 
· To work effectively with Associate Deans and Faculty Executive Group in the strategic management and leadership of the Faculty.
· To lead the Academic Unit in its contribution to the Faculty’s academic plan and the achievement of agreed Faculty objectives, including finance, research grant and tuition fee income.

· Within the limits of available resources, to ensure that effective arrangements exist for the attainment of academic excellence within the framework set by the Dean and the Faculty Executive Group.
· Working within the agreed core administrative structure, to organise and manage the Academic Unit to achieve academic and operational goals. 
· To act as line manager for academic staff within the Academic Unit.
· To be accountable for the management, performance and development of the academic staff in the Unit, including development, appraisal and performance management.
· To be accountable for matters relating to the recruitment, education and welfare of undergraduate and postgraduate students into programmes of study for which responsibility is delegated to the Academic Unit. 
· To liaise with support and technical staff co-located within the Academic Unit on a day-to-day basis to ensure appropriate delivery of services. 
· To be accountable to the Dean for the implementation of University policy and procedures, including implementing equality and diversity aspirations. 
· To lead the promotion of the Academic Unit to external stakeholders. 
· To contribute to the development of the Institute for Life Sciences, working with the Director Professor Peter Smith.
· Any other duties that fall within the scope of the post as allocated by the Dean following consultation.
(2)
Professor in Biological Sciences
· To develop the reputation of Biological Sciences in specialist research area.
· To sustain a personal programme of research including: publications in (and editorships of) leading international peer-reviewed journals; supporting a research group; achieving significant external funding; attracting and supervising doctoral students.
· To take a leading role in the setting of strategic objectives for research and teaching and in developing the capacity in the Academic Unit and Institute for Life Sciences to conduct research in designated areas.
· To engage in external academic activities in accordance with the Academic Unit’s research strategy to enhance its international research profile (e.g. membership of committees of academic or professional bodies, external examining, journal editorships, peer reviewer for papers and research grant applications, membership of government advisory committees, etc.).

· To deliver a range of teaching and assessment processes including lectures, tutorials and other activities as appropriate, in fulfilment of the Academic Unit’s educational objectives.



	Internal & External Relationships: (nature & purpose of relationships) 
(1)
Head of Academic Unit

· Dean Line Manager of Head of Academic Unit) 
· Academic Staff of Academic Unit (leadership and overall line manager) 
· Members of Biological Sciences Committees/working groups (collaboration, agenda-setting, consultation)

· Head of other Academic Units in the Faculty for Natural & Environmental Sciences (effective collaborative working)
· Faculty Operating Officer, Faculty Finance Manager and Professional Services staff (effective collaborative working for delivery of support services and management of resources) 
· Members of Faculty and University committees and working groups (strategic development)

· Appropriate funding, government and commercial organisations (Develop effective relations with key officers) 
· Director of the Institute of Life Sciences

(2)
Professor in Biological Sciences
· Members of Academic Unit research and education committees and working groups (input on own research programme and teaching activities).
· Cross-Faculty/Institute for Life Sciences Research collaborators in own research area (collaborative research).

· Other academic institutions in the UK and overseas (collaborative research). 
· Funding bodies and professional bodies to develop links in research area and education.


	Special Requirements:
Availability to travel nationally and internationally

Willingness to undertake senior management and leadership training (e.g. health and safety responsibilities, performance management, University systems)



	Head of Academic Unit terms and conditions
It is anticipated that the role will be undertaken for a period of three years in the first instance.  At the end of the defined period, which may be extended (usually 1 or 2 years), the person will return to a research or education oriented position within the University, whilst also having the opportunity to be considered for roles with enhanced managerial responsibility (i.e. Dean or Associate Dean).

There will be an honorarium with an additional performance element, both of which are dependent on the size of the Academic Unit and will cease at the end of the term of office. The precise remuneration terms are described in the Heads of Academic Unit – Terms and Conditions paper (13/01/2011) and approved by the Senior Salaries Committee.

The performance element will be assessed against annual agreed objectives, typically including:

· Enhancing academic staff performance in line with the Faculty Strategy.

· Financial performance; meeting annual budget targets set by the Dean including research grant and contract income and overheads and student tuition fee income. 
· Student numbers registered on degree programmes delivered by the Academic Unit; including annual number and quality targets for recruitment of different categories of students, drop out and completion rates. 
· Student satisfaction within the Academic Group as measured through appropriate internal and external assessments, e.g. National Student Survey. 
· Reputation of the Academic Unit as measured by variety of means including external assessments such as national and international league tables, performance in the Research Excellence Framework, reviews by relevant professional and government bodies. 

Set up Package

An appropriate start-up package will be available to support the successful candidate.  This will be negotiated with the Dean.



	Person Specification

	Criteria
	Essential
	Desirable
	How to be assessed

	Qualifications, Knowledge and Experience: 
Required for both roles: 
Recognition of excellence and international reputation in the designated field
Teaching experience in higher education
Degree and postgraduate qualification, including PhD

Membership of editorial boards, grant awarding bodies, governing councils of professional societies.
Sustained track record of research leading to well-cited or otherwise influential internationally excellent publications. 

Success in obtaining peer-reviewed research grants from a range of funders. Management of grants and research teams.

Sustained supervision of postgraduate research students to successful PhD completion. 

Experience of working collaboratively and of supporting the work of junior colleagues

Working knowledge of health and safety legislation and requirements in scientific laboratory environment

Additionally required for Head of Academic Unit:

Senior Managerial/administrative experience and research leadership

Experience of major academic administrative responsibilities and leadership within the discipline, such as journal editorships, external examining.


	X
X

X
X
X

X

X
X
X

	X
      X

	CV, Interview, references



	Planning and Organising: 
Required for both roles: 
Track record of planning joint research activities, and co-ordinating academic projects and activities.
Additionally required for Head of Academic Unit:

Track record of chairing committees and ability to represent the University, Faculty and Academic Unit at a high level externally.

Experience of high-level strategic planning of projects, resources and new initiatives


	X

X
X


	
	CV/interview, references


	Analysis & Problem Solving: 
Specifically required for Head of Academic Unit:
Ability to handle strategic issues and conduct strategic planning analysis.

	X


	
	CV/interview

	Communication Skills: 
Required for both roles:

Track record of communicating clearly, enthusiastically and effectively subject knowledge to large and small groups.

Track record of writing subject-specific papers to a high standard for publication in leading journals.

Track record of writing successful applications for external research funding.

Additionally required for Head of Academic Unit:

Excellent communication skills for relations with University senior managers, colleagues, support staff and students

Excellent writing skills to produce reports and position papers


	X
X
X
X
X
	
	CV/interview/

references


	Leadership/Management Skills: 
Required for both roles:
Track record of supporting and encouraging initiatives in research and teaching

Additionally required for Head of Academic Unit:

Track record of leading teams and facilitating collegiate working

Track record of motivating and managing staff and working groups
	X
X
X

	
	CV/interview/

references


	Other Skills and Behaviours: 

Required for Head of Academic Unit:

Academic stature, attributes and ability to enhance the reputation of Biological Sciences, particularly in activities closely aligned to the strategic priorities of the Faculty, University and major funding sources


	X
	
	CV/interview/

references

	Special Requirements: 
Required for both roles:
Availability to travel nationally and internationally

Required for Head of Academic Unit:

Willingness to undertake senior management and leadership training (e.g. health and safety responsibilities, performance management, University systems)
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